ON-LINE RESPONSIBLE ALCOHOL TRAINING INSTRUCTIONS (R.A.T.)

In order to increase the number of eligible volunteers for our Palace Concessions Fundraiser, this on-line training is being made available to everyone, veterans and first-timers. Once you have taken this on-line training, you are qualified to work with us at all the upcoming events. When the Palace offers the on-site seminar, then you would need to attend one of those sessions-but we will cross that bridge when we come to it. Right now, we need to increase our available volunteer pool. With a very busy (and profitable) summer event schedule headed our way, we need to be able to successfully staff those concerts. We can only do that by pumping up our number of volunteers. So if you plan to join in on the fun and excitement of this Summer Concert schedule please take a few minutes and do this on-line training.

Following are the instructions for this training. PLEASE BE SURE TO FOLLOW THEM TO THE LETTER! If you have any problems or questions, give me a call at 248-693-8642. Once you have completed the entire training and sent your results into the Palace, send me your name so I can keep track of those who have done so. THANKS FOR YOUR CONTINUED SUPPORT OF THIS PROJECT WITH YOUR TIME AND EFFORT. See ou at the Palace-and DTE-and Meadowbrook! LET THE FUN BEGIN!

· Go to website: http://levy.restaurant.org/

· Enter Password: LEVY

· Enter all your personal information: PLEASE NOTE SPECIAL INSTRUCTIONS FOR FIRST AND LAST NAME LINES.

· First name: Enter your FIRST AND LAST name

· Last name: Enter your GROUP NAME (LOUMC)

· Date of hire: Enter 08/01/2007-the date we started this project.

· Job title: Choose NON-PROFIT from the drop down list.

· Location code: Choose PALACE from the drop down list.

· Answer felony question.
NOTE: YOU DO NOT NEED TO FILL OUT EMPLOYMENT HISTORY (this training is used for their 
regular employees as well as us volunteers)
· Read all materials and click next, to go to next page. You will then be able to take the test.
· ONCE YOU HAVE TAKEN THE TEST AND YOU SUBMIT YOUR ANSWERS, IT WILL ASK IF YOU WANT YOUR RESULTS MAILED TO YOU. INPUT THE EMAIL ADDRESS BELOW (VERY IMPORTANT).

· civicgroups@palacenet.com
That's it. Once you have sent your results into the Palace, you may (or may not) receive a confirmation back that you have successfully taken the training. I know how difficult it can be to find 15-20 minutes to sit down and complete this training but we really need to get as many qualified people on board as possible for the upcoming concerts. This has been an incredible fundraiser for our church and that is due to the dedication and support of folks like you. If you haven't been able to join in for a while because of this R.A.T., now's your chance to get back in the game and help us hit some home runs for our church.
